Peets QUICK REFERENCE GUIDE: ORDER TEMPLATES

COFFEE

CREATE YOUR OWN TEMPLATE

Select Items and Create Or Add To
Template

* Searchfor desireditem.

* Accessthatitem’s productpage.

* Select desired quantity.

* Click “ADD TO ORDER TEMPLATE” button.

* Tocreate a new template, click “CREATE
NEW” button.
* Ifyou have saved templates, choose the

template you want to additem to and click
“ADD TO TEMPLATE” button.

TEMPLATES CREATED FOR YOU

Coffes | Drio Cofies ! PEETS MAJOR DICKASON'S COM 12:1202

PEETS MAJOR DICKASON'S COM
121202

Add to order template

Caffee SKUs

Peet’s Support will create templates and place directly into your account for the following types of orders

e Initial Orders (Also known as 1.0.s):Items and quantities predetermined between the new accountcontact andyour account
manager will beplacedintoan |.0. Template that you canaccess directlyinyour accountfor processing.

VIEW/MANAGE TEMPLATES

Access Saved Order Templates
in “My Account”

¢ Clickonaccountname in header.

Peets Coffec @

Coffee

+ Click “My Account” button. MY"ACCOUNT

* Under “Order Templates” click
“Manage order templates” button.

* In“Manage My Order Templates”
you can edit existing/save
templates or create new templates.

* Youcanedit items and quantities in| ® My Profile
a saved template. Ve daals

. .
Templates are- useful ifyou have 5 Order Templates
items/quantities you order on a i oo os
regular basis. M SRR s

Non-Coffee

{ @ Accounane

| My account

Catalogs

Sign out

Welcome Contact Name Account Number - Account Name

Order History

View details

B Account Credit
Youhave $ __-__ in account credit.

View details

€ Order history Seasonal

BACK TO SHOPPING

My Account / Order Templates

Manage My Order Templates

CREATE AN ORDER TEMPLATE

My Weekly Coffes Order

3line nems

¢ Templates created for you by
Peet’s Support canalsobeaccessed
here.

ADD TO CART

*Templates are catalogspecific. If you have multiplecatalogs, you can onlyviewtemplates associated with the activecatalo g*

ADDING TEMPLATES TO THE SHOPPING CART

My Account / Order Templates

Access Saved Templates in “My
Account”

*  Choose the name of the desired

saved templated.
¢ Toadd allitems and quantitiesin

the saved template, Click “ADD
TO CART” button.

* To edit items/quantities prior to -
addingto cart, clickonthe name
of the template you want to use.

Manage My Order Templates

* Inthe named template window,

you can:
* ADDTO
CART/RENAME/DELETE
Template.

* Add/Remove items and
guantities intemplate.

e Add individualitems tocart.

* Select specificitems toadd
together to cart.

* Add alineto template.

My Account / Order Templates / Order Template Lines

My Weekly Coffee Order

ADD TEMPLATE TO CART (

+ Addalne

(0]

(@]

(@]

(@]

RENAME TEMPLATE

DELETE TEMPLATE

=4
Product number Product

! 503565 PEETS CAFE DOMINGO COM 121202

! 504468 PEETS BARIDI ICED COFFEE BLEND COM 12/1202 $__-_ Case

! 501684 PEETS MAJOR DICKASON'S COM 12/120Z.

Unitprice UOM  Quantity Actions

$. Cmse

- 2 + B x

- + B x
5.

- + B x
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